Facebook Tutorial

If you have any questions feel free to get a hold of me
Email: measande@hotmail.com

General Rules:

Don’t post anything you don’t want someone else
seeing... | know it is silly but | gotta say it

Don’t purchase anything through an ad on Facebook,
your credit card could be linked to your account

If you create anything make sure the privacy setting
Is on “Only Friends” or “Friends only” (with one
exception which | will talk about)

“It can be addicting if your not careful, it wastes a lot
of time, and allows many people to creep on you if
your not careful.” From Cor...



Registering

Sign Up
It's free and anyone can join

First Name:
Last Mame:
Your Email:
Mew Password!

lam: ! Select Sex: &

Birthday: | Month: :_: Day: .:_ Year:

Wiy do | nead to provide this?

Security Check
Enter both words below, separated by a space.

Can't read the words below? Try different words or an audio captcha.

Go to www.facebook.com

On that page will be an
“Sign Up” area.

**Be sure to remember
your email and password,
you will use these any time
you login**

In put information, then
click sign up

There will be a “Security
Check” where you will need
to input the letters in the
box, again click sign up.

You are now signed up with
Facebook!




Facebook Terms Getting

Start

Profile: the page that others see.
Contains the information you would
like to share with others.

Friends: those who have
requested/you’ve requested to be
able to see you profile

New Feed: highlights of what your
“friends” are doing

Notifications: Facebook will let you
know when someone has left
something for you or an update has
been made

Status: “What is on your mind?”
This is away of updating people on
the random things you're think

Tagging: someone or you has
labeled a photo that you are in. It
creates a link to your profile from
the photo.

**There will be a confirmation email
that comes to your email. You must
click on the link at some point to
complete the sign up process™*

The beginning screen that appears
will help you set up some of the
basics: ie. find friends, profile
information, and profile picture.

Your profile is what other people
see when they click on the link to
your page.

The info you put in on “Profile
Information” and your “Profile
Picture” will be visible to others.



Home Screen

This main bar shows notifications, and
will always be at the top of the screen

faCEhﬂnk Search ) Home Profile Account =
Meagan Catherine News Feed Top News - Most Recent Sponsored Create an Ad
View My Profile
Connect With More Friends

What's on your mind? Share the Facebook

Mews Feed experience with more of
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I i o - 18 miinutes ago Try Facebook Mobile

m Elise McCulloch
men to know the Truths of Your Living Word

‘: b 19 minutes ago <These are updates
See Al - by your friends, you

. . e Vandermay is attending Nate Fine's 21rst Extravaganza can Comment or |Ike
" This shows, different  *rerme s Be e e e em

IinkS you Can Click On to ¢ hours ago - Comment - Like - RSVP to this event
view different things

ﬁ Francis ¥. Chow Thank You Lord that You desire all



our monthly anniv

. £

£ Settings

llv need

Privacy!

ﬁ Meagan Catherine

Edit Friends
Account Settings
Privacy Settings
Application Settings
Help Center

Logout

Up in the Right corneris a
tab labeled “Account”

Click on it once and a drop
down menu will appear

You can access both the
“Account Settings” and
“Privacy Settings” through
here

The “Help Center” will be
useful in case you have
questions



Privacy Settings

Privacy Settings

» The first picture is the main
§ B “Privacy Settings” page. To
B e s o i change any of the privacy

BEidl Contral Wit Bt s i S e i e i I|nk

=N B]kL & can see your-search result o Facahsolkcand In séarch engines R The Second piCture |S the
B i i Bk “Contact Information” page.
On this page it is best to

have everything set to only
| | friends.

m scesn Name « ™ Here is the one expect to
the “Only Friends” rule: “Add

Privacy Settings » Contact Information

me as a friend” and “Send

me a message” are safe to
have as everyone**

Pl * When finished click on the

edmeamesge “Back to Privacy” button

sanderm7@students.wwu.edu & Only Friends




Privacy Settings

Privacy Settings » Profile Information

1 Back to Privacy

Bio
Likes and Interests

Birthday

Preview My Profile..

& Only Friends =

& Only Friends +

& Only Friends =

Religious and Political Views & Only Friends =

Privacy Settings » Applications and Websites

4 Back to Privacy

What you share
Learn about what you share when using applications and websites

‘What your friends can share about you
Control what your friends can share about you when using applications and websites

Blocked Applications
Block specific applications from accessing your information and contacting you

lgnore Application Invites
Ignore application invites from specific friends

Activity on Applications and Games Dashboards

Control who can see your activity in the Friends' Recent Activity, Friends' Applications and

Friends' Cames sections of these pages

Instant Personalization

Control how select partners can personalize their features with my public information
when | first arrive on their websites

Learn More

Edit Settings

Edit Blocked Applications

Edit Ignored Friends

& Only Friends +

Edit Setting

The top picture is the
“Profile Information”
link. Everything should
be set to “Only Friends”

If there is an “Edit
Settings” button, | would
suggest looking at it
and seeing if there are
any changes you would
like to make



Account Settings

My Account
otific guage ¥

Name ange
V] ame ange
Email ange
Password ange
Linked Accounts
Privac Y manage
Deactivate Account

My Account

_-Sl_:tti_n_gs ‘ chworks L.‘_-:'_‘___f__,_;i_,'_-' obile Langt_:ag_e Pnymc!n_s Facebt_mk Ads |

Notifications

Facebook notifies you whenever ac

Each Facebook application has its own notificatio

settings for that application.

Send email notifications to meagans@wvs.org when someone...

Send notifications to my phone via SMS

Facebook
Sen ess;
Add a frie
Confirms a friendship request
Pas

Has a birthday coming up (weekly email)

m friend detall

tions are taken on Faceboo at Inviolve you

View Settings for:
Facebook
I[3] Photos

|2L| Groups

Iy Pages

g

The top picture is the main
“Account Settings” page.
Click the “Noatifications” tab
to get to the second picture.

Picture two: where it says
email, some boxes will be
checked and others won't.
You want them all
unchecked!

This way you not get emails
each time someone does
anything to your page

Click through the others as
you want. “Facebook Ads” is
a good one to look at. Make
sure Facebook is not sharing
your info with outside
companies



Profile

fachuuk Search 2 Home Profile Account =
Meagan Catherine SHELL DAY! Time to add another shell for our monthly anniversary... Status
PI"OfI|e 1,2,3,4,5,6! an ssturday diear
picture wall  Info  Photos Boxes Tabs

Create an Ad

| What's on your mind? Place to update status
Discover® Student x

View Photos of Me (43) he wE A a- e
Edit My Profile I
CEETEL AR S TN Just Meagan  Just Friends & Settings

Bekah Christine | was looking at my pictures and we really need :
to do another photo shoot! Build your credit. Earn

Write something about yourseif,

14 hours ago - Comment - Like - View Feedback (1) - See Wall-to-Wall cash rewards with every
Information F purchase. Great Rates. 0%
. ; Intre APR. No annual fee.
i Meagan Catherine SHELL DAY! Time to add another shell for our APPLY NOW!
Siblings: Shared 5 ;
N loimiton monthly anniversary... 1,2,3,4,5,6! _
Alicia johnston information s Sat at 1:24pm B - Comment - Like - View Feedback (2) Space Y Like
Parents where
Karen Powers RECENT ACTIVI . Computer x
John Sanders ) ! : friends Animation School
.Eﬂ, Meagan and Jamie Cremin are now friends. . Comment - Like t
Friends # @ Meagan likes Cassie Jones's status. commen
88 friends See All @ Meagan commented on Carri Zinkan's status. S and
other
|
a Meagan Catherine Our first picture...almost 6 months ago :) updateS
..-5 l The DAVE School at
- > Profile Pictures are Universal Studios Orlando
Naoml Hannah Lindsay offers 1 year training in
Davick Vanderma Foss Shown animation for gaming,
Y television, and mowvies.
B - See our demo herel
e |
r | ] Like Fn?nds
; April 18 at 2:03am - Comment - Like - View Feedback (3) online to
Bekah Berty Alicia Wi
Christine  Brown lohnston BMEMAE clise McCulloch Hey did you e-mail Raine about our files from Remove 4# Chat (5) chat with



Notifications

Meagan Cather|
View My Profile

] News Feed
{Q Messages

E Events
|]i| Photos
A Friends

Notifications

|El| Bekah Christine posted something on your Wall. 2
= mindtes =Erle
ﬁi Daniel Arroyo commented on your photo. 26 mingies

@ Elise McCulloch commented on her status. about an

Felicia Talman commented on Elise McCulloch's
Status. 2 hours ago

E Michael Andrews commented on Hannah Arrova's

MIL

n th

This shows you if there is an
update.

If you click on the link a drop
down menu will show the
update.

You can click on the link to
be taken to the update, or
click on the name to be
taken to the person’s profile

The two people are friend
request: you can choose to
add or ignore them

The quote bubbles are
messages -- which can also
be found on the left side tool
bar

The globe is all other
notifications



Editing Info

Meagan Catherine Can anyone think of things that someone should know when ths

you wish you'd've know from the start? on m ciear
wall Info Photos Boxes . .
Click on this to
H 13 ” o
About Me edit your “Info”> - kit
Sex Female

ptos of Me (43)
Profile Siblings: Yana Johnston

Alicia Johnston

Parents Karen Powers

[T Basic Information Meagan Catherine |4 View N!{Prnﬁ\er o Th e SeCO n d

[[&@ Profile Picture

- picture shows
el - what the editing
area looks like
| « On the left there
et i O¥me are option to edit
pieces of your

[ Nerworking profl Ie

p,_.-”;-,;;,:ag Views: If.‘aeperjds-nn the day ) ° At the end be
Religious Views: | &exXist ¥ sure to CI|Ck on
Cancel “Save Changes”

Birthday: July 21, 1987 Don't show my blrmday in mvproh\e :




Changlng your Profile Picture

P Edit ne

& Upload a Picture i * If you ro” Over your
PEREELCT profile picture with your
"": f: mouse ane “Change

X Remowve your Picture ,J'_r PiCtU re” icon Wi”
otos of Me (43) appear.

e — .+ |fyouclick on it the
e —— menu in the top picture
pemmemmm will appear. Click on
—— “Upload a Picture”

g n
) G o) (= ) (ot ) * A screen will pop up
= —

DEVICES | Edit |%| 4-upon..3at16.19 . IT:

| and click on “Choose

= Untitled = iPhoto Library 4-upon... 16.19 #3
: E!' Bidke Photo Booth 4-up on ... 16.19 #4 . T

| Phot 4-upon ... 16.36 #9 I e

| veLaces " Pica 4-up on ...16.36 #10
| [ peskiop 4-upon..16.36 #11

% meagansanders 4-upon..16.36 #12 -

&
| A . menu with access to
. T Docare | 4-upon ... 10.44 #2 . .

; “ 4-upon.. 10.44 #3
Music |

% your files will come up.

4 e I-I 2 4-upon .. 10.44 #5

e Yha | 4-upon... 10.44 #6 I

] e 5 4-upon... 10.44 #7 oose you re e

ARCH ¥ 4-upon.. 10.44 #8 1] .

photo and click

“l InlAaA”



Pictures

Meagan Catherine @ Photos | + Upload Photos | + Upload Vide:

P el | “e== e The top photo is the main

b i pictures page. To make a
s ey e new album click “Upload

y Sarah Renae P ”»
Recent Albums hOtOS
Mohile Uploads o

~ ! L@ﬁ - To create a new fill out the

e M information. The only thing
you have to fill in is the
3 Add New Photos “Album Name”

- « ** Make sure to change each
i “Privacy” setting to “Only

| Friends” any time you make
i e a new album™*

My Uploads

A5 Friends




Uploading

Upd F-'hoto.s —Random | b ThlS |S the Up|Oader area
DTN e s e This is where you will select

| certify that | have the right to distribute these photos and that they do not viglate the Terms of Use

photos to upload by clicking

" Selact All (" Deselect All )

Py , : | : in the little box on the corner

UocUments .

3 & K of each photo.
[ iChat lcons L& oi .
-  On the left is the area where

Phota Booth
Phatos IMG_1676.JPG IMG_1684.JPG IMG_1742 JPC

Sy ([ | | you locate the folders where
e ||| R Y NS your photos are saved
_ iPhoto Libr;
i : s PR * When finished click up load
S Old_F‘hogQ.l__' IMG_1783JPG  IMG_1903JPG  IMG_1912.JPG ] and you Wl” get the “Upload
Complete” pop up than click
uOku

Cancel

T O ETTITOY HET mow

(_ SelectAll | Deselect All

d Facebook Upload , If you are having issues, FB does have
Waiting for a “Simple Uploader” The link will be at
B @E\  Uoioad Complete : the bottom of starting upload page.
peng Click on “Trouble uploading photos? Try
A cioeel o our Simple Uploader”

Trouble uploading photos? Try the Simple Uploader,
Use iPhoto on your Mac? Check out the Facebook Exporter for iPhoto.
Got a camera phone? Upload photos straight from your phone




Editing Album

@] Edit Album - Random

Uphlthhl

\‘ have pl aded ph tos wh h haw yet been published to your proflle wall or News Fe d ‘( aither let your friends know now,
wal tu ter ishes ﬁ d ng yt album, adding comme; and tagging you r:ds.

[} Don't ask again for thes otas
publish Now [ Skip |

I3 Add More | Organize | Edit info | Delete Back ta Album

= Meagan Catherine Can anyone think of things
Chear

- you wish you'd've know from the start? =
-
- wall Infe  Photos Boxes
W}‘.: What's on your mind?

Meagan's Albums 4 Photo Albums
View Comments | Album Privacy

Outside the Lines Holidays
41 photos 73 pheotos

After your pictures are
uploaded, you can edit the
album. You can add captions,
tag people, move photos from
one album to another.

Other options are linked in tabs.

When you are finished editing
click “Publish Now™ and your
album will be visible on your
profile

The photos can be found on
your profile under the photos
tab

One you click on the tab, you
will see photos with you tagged
in them. If you scroll down, at
the bottom of the page you able
to see your albums



